EEBIEE T LA

HEF ] g EE AR HGE (Submit New Transfer Request)

BUFE TS EEEE R BN ERERRENEET LEF > MMAE
B FZEREIEE REZETLEMN AT (SARCIS)HE X P LM FF -
WHFFE B EE D 600 § > BHFIEAEBREHEEL IH WA =EH
PEH S - WA — XABBB K 600 ALl FAYHE 2 - & P9 IE 1 it 18 X
2 B BA AT 7S (8 H 42 W EF e

2. HSFIY SARCIS XX HEER » TeFd v HE B L HEEXER
HHERRAGFBEZH  SFELRES —EHROEE - BILIEKHFE
DR EE T 1EZ 85 )5 8E | (Records Transfer List) o« FiFIFEIEHE " 1§
FEMER | B v EED XS /EE S DE R A FE (B T 4R 5 RY
o e AE E R - DUE B ZE & /1 3 320 B4R F (H Fr 4w 55 )M 2 =0
HREEZEBEENERA I LS 3 & 4-

3. DA EHE/HEFINEZRS RN XELF®ERSZ - HH % REUE
i > A EMNEE/HEHRN - MBS R E MRS T EA &L
HEERF  EBHEMBERENERXRR > HEEHEREN - ERAERYITE
I R ELER - 2 ELE i B 7 = (a1 BAAh H 7 K= DL AP N B & R $2
MEEEREmAEAF))EEIENTEREZ  -BOITEBESNEZXEE
"HECRSHAENCHEEARELHEMBE NEX  BETEEXEEY
[R %2 (Records Retention and Disposal Authority(RMO2))N zF BH 5 48 F
Bg % HE B RP (Review by Public Records Office(PRO)), RAP (Review
by Agency and PRO) K PP (Permanent retention by PRO)HYfE ZE » 5
HEHREEEB XELELEFEEZ LIRE - B2 H M E R X &
IR HE P A AE LR -

LLE A % % /38 H £ 51 % (6 2% % /28 H — {15 F 4 97)

4. WMLLZEE/MEE RS > B P E -

(a) REEEE/HH K — [ 4 9% (6 F> 4 5 — B Serial No.) :
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(b) EXEB/HHEHFEHH KA TITFERESKE LIHF %5t &t
K 5 15 (Deposit No.) » FHE AR/NARESH DR 36 (R I8k 1)

(c) EE®PWEE/THHBEFERCLIK 1) ERBEERNVEGC
kA EEH & HRE - 8P E X E 5 &5 (RMO2 £ /Y
ARS No.) ~ It KBRS RIHFr4m st - SFF 2 Mk 2 HIE &

(d) HEfR EALAVGm SR it F R 2 B B -

1% 48 = VAR % (5 A — {8 IE P 4 9% )

5. WEEREERS - WMHE -
(a) %6 4w Fc — (8 4R 5% (H 7 4w 5% )
(b) HAMEHE O &K LFEELIEF B REwIR)

PY RS 22 4E B 45 B2 (RMO2 1 ARS No. )R it R BEHE o 3% 355
S 228 &

(c) HEPR DALY ER IR RSB FHFRE KB H PR -

6. HMMEBKEEN  HAEBEXRFTLERS 45 BATEKERK
EwmmEAFBEFENERE/HEE T EE FABEAERANMER - LUE
ZPLERZ  EERKE > EETLIHEWMAEEL IEZEHY -

7. ®OF9 W % @ SARCIS & F K ¥ ¥ & #2 X 89 EF' i1 (Submitted
Transfer Request) » f& & PO (F HEE B XM ZE H H % % i SARCIS
FHEE BAEM - EBXEEXEH > HMFEESE SARCIS ﬂﬁﬂ_‘fﬁ@
X 1E % # Al (Delivery Note) FI i FE 8 &% JF B 5F 41l 51 8 (Transfer
Detail) » WX FTHEEF L BH LB EFEERE KN EE - X
D AEUL %18 £ 1% » &4 SARCIS WEIEFE - ¥ 518 X 4 &1 (Delivery
Note) 118 Z& 8 £ 5% 4l 5] 3= (Transfer Detail )i A 75 Bl = If % 5 & 6 -

8. MEFTLENETFEHENLZHEEBEXAMN WA LERENFES
K-MEEPFLEABREBEERHFHEAIELHFERER REHEET LY
FRBHIFE KRG AEE > AT LLE P B O F 8% T L @EH -

Mok

(rev 2020)



HEE 2 O FEERE

9. FEUWEIE ZE o0 HYHE SRR A 1R o B PR B R KPR R E
BH e HPECBERCHAEENERE MMM ELEREEEFER - &
EMARERIEXRTOEERBRBEBNR S BHREERES -

10, R ERBRSEEPT LAEEAUTERERERR - TN FE -
HMATEEEGYRmEEEEERRE - 5515 H 2B FE0 A S
H http ://grs.host.ccgo.hksarg/service storage.html F /Yy H B & F -

Il SEEAEENEE  EEEFATEA 10 27 DBEEKR
BEMSGBIE HKBEEBRBBER  ERGADOR 2 EXZERH -
DA ERINERGENH® D AFREABIEEPFLNRBEERE
w10 AT MAAGHKERNFEHAECEEEFTERIUAREREE
BEEELNAEREN EEXETOLCAFRZHMBIEMATS LI

TR HY 4 A Bt K-

12, MM ERSEEDTOLAEENRZRA BRBMEFR - 205
BB REHONMUTE RS  THEEHECEHRKRFTE R
" Restricted ; 3¢ " [BR ) FHEUE#RA - BEPRPLAGEZHME

AR AR & b fit TR HY 4K A s 2R -

13. MEBYRBAWERE R SYHEN > HRIREEXRKEFFT I
ANEEZEMEFRBEE BREHREHEANNEERERDENY - B
FHEEEEANTFHRZHRLT > AREEXREMIKEE S & HRB

= e

B3 IS K E NG F D

14, WABEEFECLHENEEETHMN > EHEEEEXIEE SO -
WFEAR T2 HE BT

viai

() ZHXBEBLHEBEIEEREERXRFT L

(by HEHE T ERXBEHNEEEETLOABEENHEMMFR
E

P

(c) ‘VZER—HHMAAEEEEREL K ERBE -
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15, EREFEXEETLE  FHEPLERHBIEXHE %D(Delwery
Note) FIfg 8 # sF 4il ¥3& (Transfer Detail)iy H Ff - i () BT & K58
HEEZMET L - &% G LK SARCIS 3 U & & 48 20 & P9 B % -

A

Y
FIE]

\\\>§v

16. HRIZEM SARCIS Wi E L2 H B EHFHN [l

https ://sarcis.grs.hksarg/sarcis/help » I
http ://grs.host.ccgo.hksarg/file/Training Material Module II finalised
v2.pdf (5 13 52H) -

(rev 2020)
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JE R 4 EOKAY K E M &R &

ERBESLERE

BB P71 4 7 47 #6(A.R.S. No.): A156/15
I X7 #Z(Deposit No.):2

A =ZFERHE(Box No.): 1
ZF L E (Total No. of Files in the Box): 10

A & 9t s

H P9 A 2
R 4 5

EAE TE

B IH (L G /T H R 5D

Z I8 (P FE A1)

S E——
1
I
0"1"36000"29145%" 2
2/1-10
A

A g el
(Box Barcode No.)

& & /Y8 H E Fr 4w 57

@

GOVERNMENT RECORDS SERVICE
HONG KONG

Restricted

1< | K=

A156/15 > T &b 4@
;@w
0""36000"29145"" 2
A
2 4 ot

A Ry el
(Box Barcode No.)

Restricted

GOVERNMENT RECORDS SERVICE
HONG KONG




LAE 5] & 178 B R A8 &

Ktk 3

1 1 QS 1/1/96 Construction 1/1/2003 | 31/12/2003
Scheme I
1 2 QS 1/1/96 P2 |Comstruction 1/1/2003 | 31/12/2003
: Scheme 11
Site Instruction —
1 3 QS 4/3011 Nrchitoct 1/1/2003 | 31/12/2003
1 4 QS 4/3072 Site Instruction - 41 5003 | 31/12/2003
Engineer
2 5 QS 4/30/3 Site LS QR 1/1/2003 | 31/12/2003
Surveyor
2 6 QS 2/11 Inspection Form I 1/1/2003 31/12/2003
2 7 QS2/1/1Pt2  |Inspection Form II | 1/1/2003 | 31/12/2004
2 8 QS 3/1 Construction 112004 | 31/12/2004
Material
Return from
110 333 QS 18/1/3 1/12004 | 31/12/2004
Contractor
110 334 QS 20/1/1 Progress Meeting I | 1/1/2004 | 31/12/2005
110 335 QS20/1/1 Pt2  |Progress Meeting I1| 1/1/2005 | 31/12/2006
Progress Meeting
110 336 QS20/1/1Pt3 | K 1/12005 | 31/12/2006
110 337 QS 21/1 Check Survey 1/1/2005 | 31/12/2006
Results




I 4

> AK s
WA RIIEE

1 38 3-414/03 Inspection | 1 2003 | 31/12/2003
Forms

2 25 101 —125/03 Inspection | 12003 | 31/12/2003
Forms

3 26 126 - 151/03 Inspection | 412003 | 31/12/2003
Forms

4 70 152-221/03 Inspection | 12003 | 31/12/2003
Forms

5 447 1000 - 1446/03 Inspection | /12003 | 31/12/2003
Forms

6 20 1173 - 1192/03 Inspection | /12003 | 31/12/2003
Forms
1310 - 1320/03 Inspection

7 13 by . 1/1/2003 | 31/12/2004

8 22 301 - 32204 Inspection | ;2004 | 31/12/2004
Forms

9 3 645 - 647/04 Inspection | 12004 | 31/12/2004
Forms

10 2 1990 - 1991/04 Inspection | 1 2004 | 31/12/2004
Forms




- GRS SARCIS H1/1
A A S WS LB = N Bés 5
RT-000008
Delivery Note
Delivery Address: 11/F, Tuen Mun Government Storage Centre,1 San Yick
Lane, Tuen Mun,N.T

Summary -
Req No. DA . ARS-No. Deposit i Disp.ﬂ No.'pf VQuantity Intéﬁdéﬁ "I"ra’ns‘fe‘r" VSt;tu‘s ‘ Locatlon |
‘ No. No.  |Class (Box (M D | .
RT- - e 3 A 26 8.67 . 12/04/2017  Pending For ™
- 00000WR - ! ; i . Transfer

Details of the Intended Transfer

Department: Branch: Division: Section:

Last Action Completed Date: 02/01/2010 Disposal Due Date: 02/01/2019
Date of Request: 08/03/2017

No. of Records: 502 No. of Box: 26 Total Quantity: 8.67 LM

Security Classification: @ Open (O Restricted (O Confidential

Records Transfer List

Confirmed Transfer Date: 12/04/2017 ARSNo.. (] / W  Deposit Number: 18

Transfer Type: QO ByFile/Item

(® By Box ((Please note that records with final disposal action "RAP" or "RP" MUST be transferred by File/ltem) (msg id: RT-093))

# Box Serial No. of  Original Description
' No. No. Records . Reference
Total: 26 1502

Opened
Date

Closed

Date

https://10.81.25.51/sarcis-web-uat/record Transfer/submitted/R T-00000ffil¥sample/11?tim... 1/5/2017




GRS SARCIS - Create New Request H1/3

AR LA P4 A% ¢

Details of the Records Retention and Disposal Authority (DA) -
The system only displays the number of the DA with RC retention period more than 0. (msg id: RT-098)

You will be informed the deposit number when the Transfer Request is approved (msg id: RT-099)

Please review the DA if the Last DA Review Date has been over 5 years from the request date. (msg id: RT-190)

DANo.. @ ARSNo.. iR /@  Disposal Class (ifany): A

Records Series Title: * Final Disposal Action: D
Last DA Review Date: 17/12/2015 Last Deposit Number: 18

Contact Officer -
Name: Post: Rank: Telephone No.: E-mail Address:

Requesting Officers List -

# | Name Emall ?‘ Post N TeI | User IDU Branch -‘ ri D-ivi‘sio‘nw B Séctioﬁ
1 v , . _
Details of the Intended Transfer -

Department: <SSSNNE™ Branch: A
Division: GGG,  Scction: -- Not Specify --

Last Action Completed Date: 02/01/2010 Disposal Due Date: 02/01/2019
Date of Request: 08/03/2017
No. of Records: 502 No. of Box: 26 Total Quantity: 8.67 LM

Security Classification: @ Open (O Restricted (O Confidential

Records Transfer List:

Intended Transfer Date: 12/04/2017 ARSNo.. gl / @  Deposit Number: 18

Transfer Type: () By File / Item
@ By Box ((Please note that records with final disposal action "RAP" or "RP" MUST be transferred by File/Item) (msg id: RT-093))

# - Box Serial No. of . Original Description Opened Closed

No. No. - Records Reference ' Date Date _
T 20 wosms USSR  01/01/1997  31/12/2009 |
2 2 20 1--. . ;‘01/01/1997 -31/12/2009
Total: 26 1502

https://10.81.25.51/sarcis-web-uat/record Transfer/create/R T-00000fprint 1/5/2017






